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Landlord's Application for Damages
Residential Tenancy Dispute Resolution Service (RTDRS)
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Instructions to the Landlord
1.  Complete the attached application form. Do not copy the application form. Do not staple the application form. RTDRS will copy it when you come to our office. If you've downloaded it, print it single-sided. Provide the correct first and last names and current address(es) for the respondent(s). Respondents may be tenants or non-tenant occupants. If incorrect or abbreviated names are used, it may cause problems for you in enforcing orders or judgments. 
2. Organize your evidence. Any evidence brought into the RTDRS office must be organized in a manner that can be easily accessed by all hearing participants. Evidence must be in a format that can be run through a standard scanner feeder. Please ensure that:
- Any item that is more than one page should be page numbered. For example if Item B is 10 pages, each page should be numbered B-1, B-2, B-3 etc.
- All evidence submitted should be on standard sized, single sided paper, either 8 ½ X 11 (letter) sheets or 8 ½ X 14 (legal) sheets. Please do not staple, three-hole punch or put items into sleeves or binders.
- Photos should be printed on plain 8 ½ X 11 (letter) sheets or 8 ½ X 14 (legal) size paper. If photos are not of a standard size they need to be firmly taped down onto standard 8 ½ X 11 or 8 ½ X 14 sheets of paper. You may also submit photographs and video on a USB or CD ROM.
3.  Make and submit copies of your evidence. You must make the correct number of copies of your evidence before you bring the application to the RTDRS office. The number of copies that you must make depends on the number of respondent(s) in your application form:          
- 1 Respondent  - Original evidence plus 1 copy (single - sided) 
- 2 Respondents  - Original evidence plus 2 copies (single - sided)
- 3 Respondents  - Original evidence plus 3 copies (single - sided)
4.  The RTDRS filing fee is $75.00, and is payable at the time of filing. Bring the completed application form and correct number of evidence copies (from #3 above) to the RTDRS office. When you file your application with the RTDRS, you will receive a Notice of Hearing form that gives the date, time and location of the hearing. The Notice of Hearing form plus the filed application form and your evidence are called the "application package". 
5.  Serve the application package(s) on the respondent(s). The legal words for giving the application package(s) to the respondent(s) are "service" or "serve." You must serve the application package on the respondent(s) at least 3 clear business days before the hearing date. Correct service is important to avoid delays in hearing your application. For more information on service, see the RTDRS Document Service tips on the RTDRS website. 
FOR MORE INFORMATION Forms and information are located at the RTDRS offices and at www.rtdrs.alberta.ca. Click on Rules of Practice and Procedure for information on the hearing process. 
Settling your dispute If you settle your dispute before the hearing, or decide not to proceed, file a Notice of Withdrawal with the RTDRS and notify the respondents. Filing fees are not refunded for withdrawn applications. 
Attendance It is important to be on time for your hearing. You may arrange to have an agent or representative attend the hearing on your behalf. If you or your agent/representative are unable to attend at the date and time scheduled, please contact the RTDRS at 310-0000, then 780-644-3000 for other possible options. If you or your agent/representative do not attend, your application may be dismissed. 
Additional Evidence If you have additional evidence that was not provided as part of your application package, you must serve a copy on the RTDRS and the respondent(s) at least 24 hours before the hearing. For more information on evidence, see the Evidence tips on the RTDRS website. 
6.  Complete a Declaration of Service by Landlord form stating how and when you served the application package(s) on the respondent(s). The form is available on our website at www.rtdrs.alberta.ca. Submit this form online using the RTDRS eFiling service, by fax or in person. See the RTDRS website for more information.
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This personal information is being collected for the purpose of dispute resolution in accordance with the Residential Tenancies Act or the Mobile Home Sites Tenancies Act. If you have any questions please contact the RTDRS Administrator at toll free 310-0000, then 780-644-3000.
Toll-free 310-0000 
then dial 780-644-3000 
www.rtdrs.alberta.ca          
Main Floor, Rocky Mountain Plaza 
180 - 615 Macleod Trail SE 
Calgary Alberta T2G 4T8 
Fax: 780-644-2266          
This is an application to the Residential Tenancy Dispute Resolution Service (RTDRS) for a judgment for the following damages:
Main Floor, Suite 170, 10044-108 Street NW
44 Capital Boulevard 
Edmonton Alberta T5J 3S7
 Fax: 780-644-2266
Landlord's Evidence Summary
A. General
1. Rental premises type
3.
4.
Type of Tenancy
5.
Tenancy Agreement is attached
   Marked as "ITEM                                    "
Do the tenants or non-tenant occupants still live at the rental premises?
6.
Marked as "ITEM(S)                                    "
7.
Are there previous Orders or Judgments regarding this tenancy?
Marked as "ITEM(S)                                    "
8.
Has the security deposit, or any part of it, been returned to the tenant(s)?
Attach all evidence related to the security deposit.
Marked as "ITEM(S)                                    "
B. Unpaid Rent and/or Utilities
Attach a copy of your rent ledger and copies of all utility bills.
Attach all evidence of the amounts due, paid, and the amount owing.
If you do not have a rent ledger, complete the following table.
Date
Specify Rent or Utilities
Amount Due
Amount Paid
Amount Owing
Total Claim for Unpaid Rent and Utilities
C. Damage to the Rental Premises/Mobile Home Site
Marked as "ITEM(S)                             "
Provide a short description of the damage and the amount claimed (or attach a ledger with the following information):
Damages Claimed
Date
Item (details)
Amount
Marked as "ITEM(S)                                    "
Marked as "ITEM(S)                                    "
Total
Minus Security Deposit
Total Claim for Damages
Marked as "ITEM(S)                                    "
Attach all evidence related to the security deposit.
D. Loss of Rental Income
Date the rental premises were re-rented to a new tenant:
.
Marked as "ITEM(S)                                    "
Attach all evidence supporting the amount claimed.
E. Compensation for Over-holding Tenant
If the tenant did not vacate the rental premises when required, they may be considered over-holding and the landlord may be entitled to compensation. To calculate this amount, use the following equation:
X 12, then divided by 365 =
X
=
F. Damages (Losses) Due to Breach of the Tenancy Agreement
Marked as "ITEM(S)                                    "
Attach all evidence supporting the amount claimed.
G. Costs of Filing this Application
Marked as "ITEM(S)                                    "
Attach all evidence supporting the amount claimed.
Witnesses:
call witnesses to give evidence.
Witness names:
By filing this application I confirm that my claim is less than $50,000. I understand that I am abandoning any part of my claim that is over $50,000. I understand that I cannot recover any part of the claim that has been abandoned either at the RTDRS or any court.
Applications can be made to the RTDRS within 2 years from the date the claim is discovered.
Filing fee paid by
RTDRS OFFICE USE ONLY
Filing Date
8.2.1.3158.1.475346.466429
Government of Alberta
Landlord's Application for Damages
April 2023
July 2018
Residential Tenancy Dispute Resolution Service
Service Alberta
Landlords who wish to make an application to RTDRS for damages done to premises by tenant must complete form.
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